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HOW PASSPORTS ARE MADE
Did you know? 

An initial 
processing 

your application 
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and processes 

Next, your application is routed to 

 
We will send it to the agency 
where it can receive the quickest 

Our employees enter your data, 
scan your photo, and verify the 
information on the application 

A passport adjudicator, 
an expert on passport 
and citizenship law, 
will determine whether 
your passport is ready 

information is needed, 

Once approved, the 
passport is likely printed 
at one of two mega-
printing facilities and 
mailed to the address 
provided on the 

passport and 
store it in a 
safe place until 

WAR NING :  F a lse  st at eme nt s ma de  k no w ing ly  an d  w illf ul ly i n pa ss po rt a p pli ca tio n s, i nc lu di ng  a ff id avi ts or  o t he r do cu men t s s ub mi tt ed  t o su p po rt

th is  a pp li cat io n,  a re  p u nis h ab le b y f in e an d/ or  i mpris on men t  u nd e r U.S. law  i nc lu din g  t he  p rov isi on s  o f 18 U.S.C . 1 00 1, 18  U.S. C. 15 42 , a nd /o r  1 8
U.S. C. 16 21 .  Alt erat io n o r  mut ila tio n  of  a p as sp o rt  iss ue d  pu rsu an t t o t h is a pp lic at io n i s p un is ha b le b y f in e an d /o r i mp ris on men t  un d er th e

p ro vi sio n s of  1 8 U.S.C. 15 43 .  Th e  u se  o f a p a ss po rt in vio la tio n  o f th e res tr ict io ns  c on t ain ed  he re in  o r  o f th e pa ss po rt re gu l at io n s i s p u n ish ab le
b y f in e a nd /o r  imp ri so n me n t u n de r 18  U.S.C . 15 44 .  A ll s ta teme n ts an d do c ume nt s a re s ub je ct  to  v er ifi cat io n .

APPLICANTS WHO HAVE HAD A PREVIOUS U.S.  P ASSPORT BOO K AND/OR PASSP ORT  CARD

AS DI RECT ED BY PUB LI C L AW 1 06 -11 3 AND 2 2 C FR  51 .28 :

T o su bmi t a n ap pl ica tio n  f or  a  ch ild  u n de r ag e 16 bo th  p a re nt s or  t he  ch il d's  le ga l g u ardi an (s ) mu st  a pp ea r a nd  p res en t t h e f ol low in g :
- Evid en ce  of the  ch ild's U. S. cit iz en ship ;

- Evid en ce  of the  ch ild's r elatio nsh ip t o p ar ent s/g uar dia n( s);  AND
- Or igin al pa ren ta l/gu ar dian  g ove rn me nt- issu ed  ide ntif icatio n AND  a p h o to co p y o f th e f ro nt a nd  ba ck s ide  of pr ese nte d id en tifica tion .

IF  O NLY ONE PAR ENT APPEARS, YO U M UST  AL SO SUB MI T O NE O F T HE FO LL OW ING:

- Seco nd  pa re nt 's  no tar ize d wr itte n st ate me nt  or  DS-3 05 3 ( inc luding  th e c hild's  full nam e  an d d ate  o f bir th ) co nse nt ing  to the  p ass por t iss ua nce  fo r th e child .
T he  no tar ized  sta te me nt can no t b e m or e tha n th ree  m on ths  old  an d m u st b e sig ne d a nd  no ta rize d o n t he  sam e  da y, a nd  mu st co m e with  a  ph oto cop y o f

th e f ron t a nd  ba ck s ide of the  se con d p are nt 's  go ver nm en t- issue d p ho to ide ntific atio n; OR
- Seco nd  pa re nt ’s de at h ce rt ificat e if sec ond  p are nt  is d ece ase d; OR

- Prim ar y e vide nc e o f so le a ut hor ity to a pp ly, s uch  as  a c ou rt o rd er ; OR
- A writ ten  sta tem e nt o r DS-5 525  ( ma de  un de r p en alty of per jur y)  exp lain ing  in d et ail th e seco nd  pa re nt's un ava ilab ility.

AS DI RECT ED BY REG UL AT ION 22  C.F .R. 51 .21  AND 51 .28 :

- Each  m ino r child  ap plyin g f or  a U .S. p ass por t b oo k a nd/ or  pa ssp ort  ca rd mu st a pp ea r in  pe rs on.

REQUIREMENTS FOR CHILDREN

FAILURE TO PROVIDE INFORMATION REQUESTED ON THIS FORM, INCLUDING YOUR SOCIAL SECURITY NUMBER,
MAY RESULT IN SIGNIFICANT PROCESSING DELAYS AND/OR THE DENIAL OF YOUR APPLICATION.

FOR INFORMATION AND QUESTIONS

Visi t the official  Department of Sta te  websi te  at travel.state .gov or contact the National  Passport Information
Center (NPIC) via tol l-free at 1-877-487- 2778 (TDD: 1-888-874-7793) and NPIC@state.gov. Customer Service
Representatives are available Monday-Friday 8 :00a.m.-10:00p.m. Eastern Time (ex cluding federal  holidays).
Automated in formation is avai lab le 24 hours  a  day, 7  days a week.

U.S. PASSPORT APPLICATION
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WHA T T O  SUBM IT  WIT H T HIS FO RM :
1. PRO OF  OF  U.S. C IT IZEN SHIP: Evid enc e o f U.S. c itizen sh ip  AND  a ph o to co p y o f t he fro nt  (a nd  b ack,  if the re  is p rin ted  in for ma tion ) mu st be su bm itted

with  yo ur  ap plica tion . T he  p hot oco py mu st b e on 8 ½  in ch  by  11  inc h p ap er , bla ck a nd  wh ite ink, legib le,  an d c lear . Ev iden ce  th at is  no t d am ag ed , a lt er ed ,
or  for ge d will b e r et urn ed  to you . No te : L awfu l pe rm an en t re side nt  car ds s ub mitt ed  with t his  a pplic atio n will b e fo rwa rd ed  to  U.S. Cit izen ship  an d

Im mig ra tion  Ser vice s, if  we de te rm ine  tha t y ou ar e a  U.S. citize n.
2. PRO OF OF  I DENT IT Y:  You  m ust  pr ese nt you r o rig ina l ide ntif icatio n AND  su b mit a  p ho t oc o py  o f th e f ro nt a nd  ba ck with y ou r p ass por t a pp licat io n.

3. RECENT  CO LO R PHO T OGR APH: Ph oto gr ap h m us t m eet  pa ssp or t re qu ire me nts  – full f ron t v iew o f th e face  an d 2x2  inc hes  in s ize.
4. F EES: Ple ase  visit ou r we bsite  a t tra vel .st at e.g o v fo r cur re nt f ee s.

HO W T O SUB MI T T HI S FO RM :

Co mp lete  a nd sub mit  th is ap plica tio n in  pe rso n to a  d esig na ted  ac cep tan ce  ag en t:  a  cle rk of a fe de ra l or  st ate  co urt  of  re cor d o r a  ju dge  o r cle rk  of a p ro ba te
co ur t a cce ptin g ap plica tio ns; a  d esig na ted  m unic ipa l o r cou nt y o fficia l; a de sign ate d po sta l e m ploy ee a t a n au th or iz ed  p ost  o ffice ; a n ag en t at a p assp or t

ag en cy ( by a pp oin tm ent  on ly);  or  a U. S. con sula r o ffic ia l at  a U .S. Em bas sy o r Co nsu lat e, if  ab roa d.   To  fin d yo ur  ne ar est  acce pt an ce f acility , visit 
tra vel .st at e.g o v o r c ont act  the  Na tion al Pa ssp or t In for ma tion  Ce nte r at 1 -8 77 -4 87 -27 78 .

LOST OR STOLEN - If  you cannot  submit your val id or potentially valid U.S.  passport book and/or passport card with this application and you have
not  previously submitted Form DS-64,  Statement Regarding a Lost or S tol en U.S. P assport, you are required to fill out and submit a DS-64 wi th this
application.

IN MY POSSESSION - If  your most  recent U.S.passport book and/or passport  card was issued less than 15 years ago, and you were over the age of
16 at the time of  issuance,  you may be eligible to use Form DS-82 to renew your passport by mail.   

Follow the instructions on Page 2 for detailed information to completion and submission of this form.

If  yo u  a re  1 6 y ea rs  o f ag e or  o ld er : Your  U. S. p assp or t will be  va lid f or  10  ye ar s fr om  t he  da te of is sue  ex cep t wh er e limite d by the  Sec re tar y o f Sta te  to  a

sh or ter  pe rio d. 

If  yo u  a re  u n de r 16  y ea rs  o f ag e: You r U .S. p ass po rt will b e v alid  fo r five ye ars  fr om  th e da te of issu e exce pt wh ere  lim ite d b y t he  Sec re tar y o f St ate  to  a
sh or ter  pe rio d.

PASSPORT VALIDIT Y LENGTH

PLEASE DETACH AND RETAIN THIS INSTRUCTION SHEET FOR YOUR RECORDS
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